
The objective of this process is to provide a easy to 
read report that details any and all adjustments made 
to stock levels and also shows why that adjustment 
was made
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There are no affects of this process on the software 
because it is reporting on a process taken elsewhere

This review is designed too allow all stock movements 
that are not a part of a standard transaction to be 
monitored and tracked back to a reason for the 
adjustment to have been made

Why is Xena 3.0 better than 
its competitors?
· Very easy to use this 

review process
· Ability to reorder the 

review by any of the 
tabs 

Click on the 
Back Office link 

on the main 
screen

Click on 
Adjustments 

Review 
under the 

Monitoring 
heading

Fill in the 
Date range 
you want to 
use for the 

report

If using Lite
If using 

Enterprise

Choose the 
location you 

want the 
report to 

cover

Wait for the 
report to 
populate
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